RE: ORIENTATION AND ONBOARDING 
Of Prospective Students And Agents
__________________________________________________________________________________________________________________________________

Recruiters,

Here's the best opportunity to grow your team: refer prospective students and agents to attend our engaging and informative orientation and onboarding sessions.  They will gain valuable insight into the organization, talk directly to us, be motivated, and have all their questions answered.

Two new cohorts/groups will be onboarding each month. Your Students-Clients should attend Days 1 and 2. If your Agent-Clients are absent on day 1 and 2, they can still join cohort meetings 3, 4 and 5 and complete days 1 and 2 with the following cohort. They MUST attend all five (5) meetings to become an Authorized Agent.

Below are the instructions for registering attendance and the sign-in processes that your invitees will use to enter the meeting room. 

________________________________________________________________________________________________________________________________
THE MEETING LINK AND SIGNING INSTRUCTIONS

Here's the simple process to sign in daily:

· Use the link below to access the Attendance Registration. Add your name and information.

· Hit submit and the meeting link and meeting a password will be revealed.   

· Copy the password

· Click the meeting link 

· Click download Ring Central and open the meeting.   

· Paste the password and join the meeting with video and audio 

· Repeat daily to mark your attendance and generate a new password.   

THE MEETINGS STARTS AT 5:50 PM AND THE ROOM IS USUALLY OPEN AT 5:30 PM.
The Meeting Link to enter and register daily: https://app.smartsheet.com/b/form/fad238e0ab6f49eeaf0f8f2b28112c72
IMPORTANT REMINDER!

Registration, Attendance at all five (5) days of the training and scoring 100% in the knowledge test are all mandatory to becoming an Authorized Agent for AIM University Group.  So, please remind your Agents that daily registration is necessary to confirm that they attended the session. 

I'll appreciate you sharing the meeting dates with your prospective agents and students in a timely way. Parents are welcome to attend too. 
I'll do my best to provide a memorable experience and help you to meet your monthly target.

