APPLICANT CLIENTS | ADMISSION PROCESS CHECKLIST
	STEP 1: APPLICATION STAGE


	ONLINE APPLICATION FORM

	Completed {        }                  Not yet Completed  {       }

	APPLICATION FEE
	Paid             {        }                  Unpaid                       {       }                    Paid On  {                       }

	PLACEMENT TEST
	Completed {        }                  Not yet Completed  {       }


	TEST RESULTS
	Not yet Completed  {       }        Pass {        }           Resit {         }                Fail  {      }

                                                      On ______           On ______                  On ______  

	THE OFFER OF PLACE
	On               |                      |20___

	STEP 2: ENROLLMENT STAGE

	DOCUMENTS REQUIREMENTS TO BE SUBMITTED
	Holding Fee 
	PAID  {        }       Unpaid  {       }       Paid On  {                      }   

	
	Enrolment Form
	SUBMITTED   {       }                      OUTSTANDING  {       }

	
	Two Signed Financial and Enrolment Agreements

	SUBMITTED   {       }                      OUTSTANDING  {       }

	
	Qualifications: Proof of meeting the entry requirements
	SUBMITTED   {       }                      OUTSTANDING  {       }

	
	Copy Of Birth Certificate
	SUBMITTED   {       }                      OUTSTANDING  {       }

	
	A National ID
	SUBMITTED   {       }                      OUTSTANDING  {       }

	
	Financer’s National ID
	SUBMITTED   {       }                      OUTSTANDING  {       }

	
	Signed Reference Form
	SUBMITTED   {       }                      OUTSTANDING  {       }

	
	Digital Photo ID
	SUBMITTED   {       }                      OUTSTANDING  {       }

	
	Tuition
	PAID  {        }       Unpaid  {       }       Paid On  {                      }   

	
	Boarding Application Form
	OPTIONAL: for on-campus boarding in Kingston 

	HOW TO ACCESS THE DOCUMENTS AND FORMS THAT YOU’RE REQUIRED TO SUBMIT

	· View where to pay:  https://www.aimuniversitygroup.org/where-to-pay.html


	· Frequently Asked Questions, Refund Terms And Agreements, and the Schedule For New Classes from 2020 through 2022 |  https://www.aimuniversitygroup.org/brochures.html 

	· Here is a link to all required documents | Click here to download and upload payment receipts and documents

	· Sign and return page 2 of the Offer Letter when submitting the receipt for Tuition Deposit (Holding Fee)


